Microsoft Outlook 2007 Setup

This simple tutorial will guide you through setting up your PES Energize e-mail account(s) in Microgoft Cutlook 2007, Ifvou do not
already hawve an e-mail account with us, you will need to contact our helpdesk in arder to have ane created for you.

—. .« E-mail

Cpenthe application by locating Microsoft Outlook 2007 inyour Start Menu. Microsoft Windows usually

'-'Q:f Microsoft Office Outlook. places your default e-mail client near the top-left corner of your Start Menu. If Microsoft Cutlook 2007 is
natin that lacation, search within the Microsoft Office falder.

Ifyou are asked whether to make Microsoft Outlook your default e-mail client, clickYes unless you wish to use another program

This walkthrough assumes you have used Microsoft Outlook 2007 before. Ifthis is the first time you have run Microsoft Cutlook

2007, vou may he presented with initial setup options. We cannot offer assistance with such questions.

Note:
as your primary client.

Note:
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Cipen the Tools menu and select Account Settings.

Ifyou have any e-mail accounts configured with your
previous ISP, now is a greattime to remove them. I
your old [SP chooses to remaove your e-mail account
from their servers, the resulting errors that occur
whien yau attermpt ta sendfreceive messages could
keep yau fram using your new PES Energize e-mail
account aswell. To remove an account, selectitin
the list and click the Remowe button. Ifyou are ready
to proceed, click the New hutton.
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Step 3 . '
I Add New E-mail Account E|
Choose E-mail Service
(%) Microsoft Exchange, POP3, IMAP, or HTTP
Connect ko an e-mail account at wour Inkernet service provider (ISP o your
arganization’s Microsaft Exchange server,
() Other
SelectMicrosoft Connect bo a server bype shown below,
Exchange, POP3,
IMAR, or HTTP
from the list
presented. Click
Next to continue.
= Back I Mexk = ] [ Cancel ]
Ly
Step 4 . -
I Add New E-mail Account fgl

Auto Account Setup

Flease place a | |
checkmark in the
Manually | |
configure server

settings or
additional server | |
types checkbox
Cur servers do not | |
support the Auto
Account Setup
function. Click
Next to continue.

Manually configure server settings or additional server bypes

= Back " Mext = l[ Cancel




Add New E-mail Account

Choose E-mail Service

(%) Internet E-mail
Connect to your POP, IMAR, or HTTP server to send and receive e-mail messages.,

Choose Internet E-mail from the list (O Microsoft Exchange
presented, and click Next to continue the Conneck to Microsoft Exchange for access to yvour e-mail, calendar, contacts, faxes
canfiguration process. O Other

Conneck to a server bype shown below,

Add New E-mail Account

X

Internet E-mail Settings
Each of these settings are required to get wour e-mail account working.,

User Information Test Account Settings

. Your Mame: |Customer Tlanie | After filling out the information on this screen, we
Fill out the Internet recommend you kest your account by clicking the
E-mmail Settings E-mail Address: |cust0mer@energize.net | button below, (Requires network connection)
fc:rm th your Server Information
infarrmatian. [ Test Account Settings ...
Please be sure to (BT Tt |P0P3 V|
include Incoming mail server: |mai|.energize.net |

@energize.net in
the User Mame

Cutgoing mail server (SMTPY |mai|.energize.net |

field. Click More Logon Information
Settings to User Mamne: 5
continue, ' |customer@energlze.net |

Password: |******** |

Remember password

[JRequire logon using Secure Password Authentication (SPA) Mare Sektings ...

< Back. " Mexk = ][ Cancel ]




Step 7

Choose My outgoing server (SMTP) requires authentication
from the list presented, be sure Use same settings as my
incoming mail server iz selected, and click OK. Click Next in the
Internet E-mail Settings dialog to cantinue.

Finish

Internet E-mail Settings

General | ©Qukgoing Server | Connection || advanced

[¥]y oukgoing server {SMTP) requires authentication;

@ Use same settings as my incoming mail server
O Log on using

User Mame:

Passward:

Remember password
Log on using Secure Password Authentication (SPA)

(7) Log on to jncoming mail server before sending mail

J[ Cancel ]

You should now have a functioning PES Energize e-mail account! Feel free to test the account by sending an e-
mail to support@energize.net. Our Technical Suppart Specialists will respond shortly,

Add New E-mail Account

Congratulations!

accounk,

Disclaimer

‘ou have successfully entered all the information required to setup wour

To close the wizard, click Finish.

MOTE: As a courtesy, PES Energize provides information about how to use cerain third-party products,
hutwe do not endarse or directly support such products. PES Energize is not respansihle for the
reliability or perfarmance ofthis product. Qutlook 20078 i 3 registered trademark of Microsoft
Carparation in the United States andfor other countries. All rights reserved.



